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CAPE BRETON HIGHLANDS EDUCATION CENTRE/ACADEMY 
 

ADMINISTRATION 
 

Peter Goosens      Principal 
Angela MacKinnon-Poirier     Vice-Principal    
Stacia Evans/Lisa MacKinnon/James Parsons  Community Based Learning Team 
John MacKinnon      Guidance P-12 
Wilfridine Crowdis     Secretary 
Aubrey Cranton      Building Operator 
Trina Clarey      Library Technician 

 
CONTACT NUMBERS 
 

Telephone:  902-235-7500 
Fax:   902-235-7504 

 Email:   cbh.office@srsb.ca 
 
 
DAILY SCHEDULE 

 
Daily Time-line 
 
Grades P-3 Instructional Time: 
09:00 – 10:30 
10:45 – 12:15 
12:45- 14:45 
 
Recess: 10:30-10:45  Lunch: 12:15-12:45 
 
 
 
Grades P-6 Instructional Time: 
09:00 - 10.30 
10.45 – 11:45 
12.15 - 14.45 
 
Recess: 10.30 - 10.45  Lunch: 11:45-12.15 
 
Grades 7-12 Instructional Time: 
 
Period 1: 09:00 - 10:00 
Period 2: 10.00 - 11.00 
Period 3: 11.30 - 12.30 
Period 4: 12.30 - 13.30 
Period 5: 13.45 - 14.45 
 
Recess: 13:30-13:45  Lunch: 11:00-11:30 
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Communication  
 
All school related communication between teachers and students is to be done through SRSB email or Board Moodle.  Students must use their Board  
email account when communicating with their teachers.  Teachers will continue to use Strait-Up and/or Student/Parent Portal to communicate information.Student  
messages through other email providers will not be accepted. 
 
SCHOOL POLICIES 
With respect to school policies, Cape Breton Highlands Education Centre/Academy will act in accordance with the Education Act of Nova Scotia and follow the policies adopted by the 
Strait Regional School Board. 
 
STUDENT COUNCIL 
The Student Council Executive is selected at the end of the previous school year.    
 
The executive of the 2017-2018 school year: 
President:  
Vice-President:  
Secretary: 
Treasurer:  
 
Student Council representatives will be elected from each grade level (7-12) early in the school year. The role of the Student Council is to represent the students in discussions with 
the administration and to help support the extracurricular programs at the school. Students are urged to support the Student Council and become active in student affairs. All students 
are encouraged to attend student council meetings and be active members of their school community. 
 
Students are encouraged to participate in a variety of sub-committees of the Student Council. As members of these committees, students act as ambassadors of the school and are 
expected to act in a manner which reflects the philosophy of Cape Breton Highlands Education Centre/Academy and the Strait Regional School Board. 
 
 
SCHOOL ADVISORY COUNCIL 
Achieving excellence in teaching and learning can best be done through team work in which partners have meaningful involvement in decision making.  School Advisory Councils 
bring partners together to make decisions and solve problems in the best interest of student learning and school improvement. 
 
The council will meet once a month.  
 
School Athletics 
 School Athletics is a responsibility which is shared among teachers, students, parents, support staff and the community, all of whom have student success as their priority. 

The ultimate goal of all athletic programs at all schools is “Education through Sport,” the motto of the Nova Scotia School Athletic Federation. 

Cape Breton Highlands Education Centre / Academy will be guided by the following principles: 

¶ School Athletics is a shared responsibility 

¶ Students must be the first consideration in all decisions 

¶ People at the local school level have important perspectives to advise on and contribute to decisions that meet the needs of students and school sport 

¶ Increasing the quality of athletic programs means striving to continually improve upon existing and new programs 

¶ Partners need to use teamwork skills and strategies to effectively manage change in school athletic programs 

¶ Involving the school community in improving school athletics will enhance the athletic experience for all students 
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ANNOUNCEMENTS 
Official announcements will be made at the beginning of classes in the morning, and if necessary at 2:40 p.m.  Announcements must be written up and passed in to the office before 
8:55 a.m.  
 
 
 
ACTIVITY FEE 
A student activity fee of $15.00 per child (maximum of $45.00 per family) for grades P-6 and a fee of $ 10.00 for Grades 9-12 will be levied at the beginning of the school year. With 
this fee, the student will receive a copy of the student agenda (Grades P-6) and a lock (Grades 7-12). Part of the fee will help cover the cost of performers/presenters who are invited 
to the school to enhance student experiences and learning.  
 
LOCKERS (Grades 7 - 12) 
Lockers have been provided for students and will be assigned on the first day of school. Lockers should be cleaned out 3 times a year, prior to: Christmas Break, March Break, and at 
the end of the year.  In June, locks are to be returned and all contents removed. The administration of the school reserves the right to search a locker at any time.  All books, school 
supplies and personal belongings should be kept in lockers and lockers must be locked when not in use, this prevents theft of property. Lockers must be locked at all times or student 
may lose the privilege of locker use.  
 
TEXTBOOKS/LIBRARY BOOKS 
Students are responsible for all text books and library books that are loaned to them. Students are reminded that all books borrowed from the library must be signed out by the librarian 
and returned on the due date. Students who lose, damage or destroy textbooks and have not returned library books will be charged for the replacement cost of the book(s). 
 
PHOTOCOPIER 
Use of the photocopiers is for staff only. Students’ notes will only be photocopied by the subject teacher on an approved basis. 
 
REPORT CARDS 
Report cards are issued to students on the dates set forth in the school calendar. In addition to the student, report cards may only be issued to parents/guardians of the student. Report 
cards will only be sent by mail if the office is provided with a self-addressed stamped envelope. 
 
FIRE DRILLS AND OTHER EMERGENCY DRILLS 
Fire and other emergency drills will be conducted throughout the school year. Exit instructions are posted beside the exit door in each classroom. These drills are extremely important.  
Good conduct and order are required at all times during these drills. Fire exits, escape routes, stairwells, and hallways must be kept clear at all times. 
 
ACCIDENTS 
Students and staff are to IMMEDIATELY report any accident that occurs at school to the secretary and are to complete an Incident/Accident report form. The supervisory staff 
member is responsible to complete this report. 
 
VISITORS 
All parents or visitors MUST report to the office when entering school during the school day.  
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***ALLERGY ALERT*** 
 

Each year, Cape Breton Highlands Education Centre/Academy has students and staff who suffer from sensitivities and allergies. These vary from mild to severe. These allergies can 
be LIFE THREATENING.  In order to support these individuals, we are requesting that all students and staff refrain from bringing peanuts or peanut based products and shell fish into 
our school. All peanut and peanut base products have been eliminated from our school cafeteria. A severe reaction could be triggered by just touching these products. 
 

OUR CURRENT ENROLLMENT INDICATES THAT WE HAVE STUDENTS AND/OR STAFF WHO SUFFER FROM LIFE THREATENING ALLERGIES TO PEANUTS AND 
SHELL FISH 

 
We are also requesting that students and staff refrain from using perfumed or scented products. Our school is a scent-reduced zone. Please consider the effect this has on your fellow 
classmates and adults who are sensitive to these products. 
 
We will update this year’s allergies and foods not permitted to be brought to school in the first communication alert. 
 
 
 
CANCELLATION/DISMISSAL OF SCHOOL BECAUSE OF ADVERSE WEATHER CONDITIONS 
 
1. The Superintendent of Schools or his/her designate may call off school on a regional wide basis.  This decision will be announced on the local radio stations (CJFX & CBC, Sydney 
and CKJM). 
 
2.  During the school day, the Principal will advise the Coordinator of Operations of the need to dismiss students due to development or prediction of severe weather conditions.  The 
principal and/or coordinator will collaborate with the superintendent in determining the best course of action, depending on the circumstances. 
 
3.  It is the responsibility of each bus driver to decide if weather and road conditions are suitable for carrying out all or part of their routes.  The Principal, in consultation with the 
Superintendent of Schools or his/her designate, shall make the final determination as to whether there will be classes for students in the event of bus cancellations.  
 
4.  It is the right and responsibility of the parent/guardian to decide if the weather is fit for a child to attend school.  Even if the bus is running, the parent/guardian retains the option 
to keep their child home. If school is cancelled during the day, it is the responsibility of the parent/guardian to have an alternative place for their child to go should they not be home.  
 
5.  It is the responsibility of students to check with their teachers to catch up on any work they may have missed because of weather-related absences. 
 
 
CAPE BRETON HIGHLANDS - SCHOOL-WIDE EXPECTATIONS 
 
EXPECTATIONS 
 
All Settings: Respect for self 

Use of appropriate language 
Dress appropriately 
Use appropriate behavior 
Give your best effort 

 
Respect for others 

Keep hands and feet to yourself 
Respect the personal space of others 
Pay attention while others are speaking 
Use appropriate manners 
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Respect for Environment 
Place litter and recyclables in appropriate containers 
Keep school and school grounds clean 
Respect the property of the school and others 
Appropriate areas for food consumption 

 
Respect for Learning 

Be prepared for class  
Respect the learning of others 
 
 
 
 
 
 
 
 
 
Provincial School Code of Conduct Policy 

 
GENERAL RULE 
 
Students are expected to behave well and refrain from any activities detrimental to the uninterrupted conduct of classes and general affairs in the school. Instructions from any 
member of personnel at Cape Breton Highlands Education Centre/Academy are to be followed and carried out instantly. The general rule is extended to extra-curricular and co-
curricular activities and student transportation. Students, parents, teachers, support staff, principals, and school boards share responsibility for creating a school-wide approach to 
maintaining a positive and inclusive school climate where all students are supported to develop healthy relationships, make good choices, and achieve success in their learning. The 
Provincial School Code of Conduct Policy is available on the Strait Regional School Board website, srsb.ca.  
 
 
DISCIPLINE 
Discipline is that part of the education process that helps individuals to develop self-control, respect for others, and the ability to co-operate with others. Discipline should encourage 
students to understand the fundamental values that are essential to the wellbeing of both the individual and society and to accept responsibility for the consequences of their actions. 
In this way, young people can develop the ability to recognize socially acceptable behaviour. Rather than a system of punishment, discipline is an integral part of every student’s 
education; the part of the curriculum that establishes expectations, consequences, and remedies for the partners in the educational process. (SRSB Policy PRO IV-C-7) 
 
i) Each teacher has the authority and the responsibility for maintaining discipline in her/her classroom. While school rules have been established, each teacher may set some 

specific regulations that pertain to his/her own classroom. 
 
ii) If a teacher feels that circumstances warrant, a student may be referred to the school administration for further action. 
 
iii) At the administrative level, there are several approaches that may be followed by the principal or vice principal.  These may include: a verbal warning, a warning letter, phone 

call or meeting with the parents outlining a course of action, detention, school community service, in-school suspension, or an out of school suspension, and/or a behaviour 
contract to name a few. 

 
iv) Administration may stress any one or a combination of the above to bring about a satisfactory conclusion to the problem. 
 
In-School Suspension involves the complete isolation of the student from the student body for a period of time, usually one to five days.  The student, upon arrival at the school in the 
morning, must report to the Office.  The student is then assigned a room in the office area or Student Services area where he/she will follow the same class schedule that would be 
followed if the student was in a regular class. Teachers are expected to provide the student, via the administration, with the classroom activities, contents, readings, and assignments 
followed by the rest of the class.  The student must complete all assignments and keep up with the regularly scheduled work while serving an in-school suspension.   
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If deemed necessary by administration, an out-of-school suspension may be invoked as authorized by the Education Act and the Strait Regional School Board. The procedure followed 
in this case is outlined in the following extract from the Education Act: 
 
1) A school board may authorize the principal or other person in charge of a school to suspend, for a period of not more than ten school days, students who are persistently 

disobedient or who conduct themselves in such a manner as to be likely to affect injuriously the proper conduct of the school or the character of the other pupils. 
 

The Strait Regional School Board has given such authority to the principal or other person in charge of a school.  When a student is suspended, pursuant to Section 122, 
the principal or other person in charge of the school shall immediately notify, in writing, the student, the student’s teachers, the school board and the student’s parents or 
guardian, of the reasons for the suspension. 

 
2) The student or student’s parents may request a review of the suspension by the School Board within three days of receiving the notice of suspension from the school 

administration. 
 
3) The principal may recommend to the school board that the student be suspended for more than 10 days. 
 
4) When the student or the parent or guardian of the student has been notified by the Board of the suspension of the student pursuant to clause (3) above, the student or parent or guardian may, 

within seven days of receiving such notice, appeal the suspension to the School Board. 

 
Students are to note that, although the administration does not prefer to use suspension as a disciplinary measure, it is often unavoidable and we are fully prepared to recommend 
suspensions whenever it is necessary. The following behaviours may result in suspension from school: 
 
 
Unacceptable Behaviours 
•• bullying 
•• cyberbullying 
•• discriminatory behaviour 
•• illegal activity 
•• insubordination 
•• misuse of network or online resources 
•• physical violence 
•• racist behaviour 
•• repeated use of tobacco or e-cigarettes 
•• sexual assault 
•• sexual harassment 
•• sexual misconduct 
•• significant disruption to school operations 
•• use or possession of: alcohol, drug-related paraphernalia, illegal drugs, weapons 
•• vandalism 
•• verbal abuse 
 
Possible Responses 
 

o conferencing with student or parent 

o creating a plan for restitution 

o coaching to develop new behaviours 

o restorative approaches 
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o mediation 

o detention 

o loss of privileges 

o referral to school guidance counsellor 

o referral to the Program Planning Team 

o referral to RCH Advisor 

o referral to assessment and counselling 

o referral to student support worker 

o referral for behavioural support 

o referral to SchoolsPlus 

o in-school suspension 

o involvement of outside agencies such as police, mental health services, and child welfare 

o out-of-school suspension (up to 10 days) 

o recommendation for extended suspension for period greater than 10 days according to section 124 of the Education Act 

 
COMMUNICATIONS/TECHNOLOGY, VIDEO RECORDING, TEXT MESSAGING EQUIPMENT, MP3 PLAYERS, POLICY (SRSB policy III-B-5) 
Students are not permitted to use cell phones, video recording, and text messaging equipment, MP3 players, and personal digital assistance during instructional time (see times listed 
above, which also includes the transition from one period to the next in the corridor and time outside classrooms for visits to the bathroom or the office, etc. unless otherwise instructed 
by the teacher for programming purposes.  Cell phones are to be silent or completely turned off as not to disturb the class in any way.   
 
Photo and video recording is not permitted in locker rooms, change rooms, washrooms, or any other area where the privacy of individuals must be protected. 

 
Consequences for violation of this policy: 
 
1st offence: 
Device is confiscated and brought to office. Phone will be returned to student at the end of the school day. 
 
2nd offence: 
Device will be confiscated and brought to office. Phone will be returned to student at the end of the school day and parents will be informed. 
  
3rd offence: 
Device will be confiscated and brought to office. Student will receive loss of privilege. Device must be picked up by parents at the school. 
 
4th offence: 
Device will be confiscated and brought to office. Student will receive a suspension. Device will be returned to student at the end of the school day. 
 
In the event of any further offences, the student will receive additional suspensions and/or loss of privileges. 
 
Students are permitted to use their communication devices outside instructional time and during extracurricular events as long as this is done in an appropriate manner and does not 
violate the right to privacy of others. 
 
Refusal to hand over a device to a staff member is considered an act of defiance and will be dealt with accordingly. 
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SMOKE FREE ENVIRONMENT POLICY 
 
 

ñThe Strait Regional School Board prohibits smoking throughout all Board facilities and properties.ò 
 
In addition to this, the Province of Nova Scotia has passed legislation making it illegal for anyone under 19 to possess tobacco e-cigarettes. 
 
The consequences of having been caught smoking or having possession of tobacco or e-cigarettes will be in accordance with the Provincial School Code of Conduct Policy. 

 
 
 
ATTENDANCE 
There is a policy presently being developed at the provincial level. 
 
 
 
COMMUNICATION DURING SCHOOL HOURS 
Only EMERGENCY messages will be delivered to students.  Students will not be interrupted during class time to receive messages from parents or guardians except in an emergency 
situation. 
 
Students who need to leave school for any reason during the regular day should go to the office and have the secretary or administration contact home. 
 
 
LATENESS 
Students are to be on time for all classes.  A student entering class after the beginning of instructional time is considered late.  Being late for class is considered a minor offence.   
Should a student accumulate 3 minor offences these can result in a major offence and an incident report being generated.  The administration may administer disciplinary measures.  
Should this pattern continue, she/he will be returned to the school’s administration for further disciplinary action. 
 
SKIPS 
Absences from class, while the student is in the building, are SKIPS and cannot be excused and will result in disciplinary action. 
 
 
RESPECT FOR SELF AND OTHERS 
At Cape Breton Highlands Education Centre/Academy we realize the importance of the adage,” there is a time and place for certain behaviour”.  Learning is an important life skill that 
should be developed in a positive way. 
 
Everyone at Cape Breton Highlands Education Centre/ Academy deserves to be treated with dignity and respect. Verbal abuse, profanity, and rude gestures are unacceptable 
behaviours. These types of unacceptable behaviours will be dealt with severely by the administration and staff of Cape Breton Highlands Education Centre/Academy. 
 
RESPECTFUL ATTIRE  
 
Students are expected to dress in a neat, clean, and presentable manner appropriate to a school environment. 
 
 
 
ALCOHOL AND ILLICIT SUBSTANCES 
 
This applies to all school functions, school-sponsored trips and Graduation formals whether they are held at the school or in some other location.  All school sponsored events involving 
students and school personnel shall be alcohol and drug free.  Since it is illegal to be under the influence of alcohol or drugs, students will be suspended from the school. In all cases 
of alcohol the police will be contacted.  The school reserves the right to send students home who are in violation of this regulation and to deny them further participation in school-
related functions or membership in extracurricular programs. 
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HARASSMENT OF OTHERS 
Students are expected to be courteous and considerate in dealing with other students and staff members.  Verbal, physical, or sexual harassment will not be tolerated. 
 
Verbal abuse, intimidation, extortion, bullying of any kind, and the use of physical force on others are all examples of harassment and will be dealt with severely. Parents and/or police 
will be notified and a school suspension may result. 
 
Fighting on school property or while attending a school function off school grounds will result in suspension.  
 
DEFINITIONS OF RACISM/HARASSMENT/INTOLERANCE 
What is racism? 
Verbal or physical expression of racial or ethnic bias that exhibit a negative attitude, disparagement, or hatred towards a person or group which include racial/ethnic slurs, jokes, and 
stereotyping as well as threats, abuse, intimidation or assault.   
 
What is harassment? 
Repeated behavior or acts that cause anxiety or impede performance as a result of continual annoyance due to a person’s race, ethnicity, culture, religion, mental or physical ability. 
 
What is intolerance? 
An unwillingness to grant equal freedom of expression based on culture, religion, ethnicity, mental or physical ability. 
 
Cape Breton Highlands Education Centre/Academy is committed to the creation of a working and learning environment, which respects the dignity and basic rights of all individuals.  
Any form of harassment is unacceptable and will not be tolerated.  Sexual harassment may create a negative psychological and/or emotional environment for working or learning.  It 
undermines the integrity of work relationships, and threatens both personal well-being and performance. 
 
 
 
 
Definition of Cyberbullying 

"cyberbullying" means any electronic communication through the use of technology including, without limiting the generality of the foregoing, computers, other electronic devices, 
social networks, text messaging, instant messaging, websites and electronic mail, typically repeated or with continuing effect, that is intended or ought reasonably be expected to 
cause fear, intimidation, humiliation, distress or other damage or harm to another person's health, emotional well-being, self-esteem or reputation, and includes assisting or 
encouraging such communication in any way; 

  

"electronic" includes created, recorded, transmitted or stored in digital form or in other intangible form by electronic, magnetic or optical means or by any other means that has 
capabilities for creation, recording, transmission or storage similar to those means; 
 
PARENTAL CONCERN PROTOCOL 
The Strait Regional School Board believes that problem-solving begins at the school level.  The parent/guardian must first discuss their concern with the teacher(s).  If the matter 

remains unresolved, the next step is for the parent/guardian to consult with the school principal.  Working together, the parent/guardian, teacher and principal should make 
every effort to resolve the matter at the school level. 
 
If the parent/guardian is not satisfied with the school's response, the parent/guardian may then request a formal written response to their concern from the school principal.  If 
the principal's written response does not resolve the issue, the parent/guardian may submit a written parent/guardian concern, with the principal's written response attached, 
to the Strait Regional School Board within 30 days from the date noted on the principal's response. 
 
If the parent/guardian is dissatisfied with the Director's written response to their concern, they may appeal the matter in writing to the Superintendent of Schools, stating the 
purpose of the appeal. 
 
For more information, please refer to the Parent/Guardian Concern Protocol Policy III-A-4 and supporting procedures, PRO III-A-4. 

http://srsb.ca/sites/default/files/3A4-Parent%20Concern%20Protocol-final-11.pdf
http://srsb.ca/sites/default/files/3A4-Parent%20Concern%20Protocol-Procedures-final-11.pdf
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CONFIDENTIALITY 
All complaints of harassment and reports of harassment will be kept in strict confidence, except as required to investigate and respond to the complaints. 
 
All records of complaints, including contents of meetings, interview results of investigations, and other relevant materials will be kept secure by the principal and designated personnel 
of the Strait Regional School Board. 
 
VANDALISM 
Committing or inciting others to commit malicious damage to the personal property of a member of the school community or to property owned or operated by the school board will 
not be tolerated.  Parents/guardians will be contacted, and the student(s) will be held responsible for the cost of repairing the damages. Restitution may also be in the form of 
community-based service.  A suspension from school may be applied and/or the involvement of the RCMP.  Students who damage school property will pay for the cost of repairs. 
 
 
 
 
 
STUDENT CONVEYANCE AND STUDENTS BRINGING VEHICLES TO SCHOOL 
Students’ bringing their own vehicles to school is a privilege.  Extreme care and caution are to be exercised when operating a motor vehicle, especially in a school parking lot and 
school zone.  Vehicles are to be parked in the designated student parking area which is in the back row of the parking lot and not moved until dismissal, unless permission is obtained 
from the administration to do so. 
Students are not permitted to transport other students unless permission has been granted by parents/guardians of the student being transported.  Permission is assumed 
when the student arrives in the morning by private vehicle.  If a student arrives on the school bus in the morning then permission to be transported by a fellow student is NOT assumed.  
Parental permission is required.  Students who do not respect the policy may lose their privilege of being able to bring a vehicle to school.  Failure to abide by these rules and safety 
regulations may result in the student no longer being permitted to bring the vehicle to school and disciplinary action for students involved. 
 
Participation in extracurricular activities after school hours at CBHEC/A is considered an extension of the school day.  This means that the above explanation would apply. 
 
TRANSPORTATION OF STUDENTS TO CO/EXTRACURRICULAR EVENTS  
When Co/Extracurricular Events are not held on what would be considered CBHEC/A sites, where another organization or school is considered the host of the event, SRSB Travel 
Policy IV-B-6 with regard to Co/Extracurricular transportation applies.  The person in charge of the event determines the means of transportation in consultation with the administration.  
If the means of transportation is the use of private vehicles all owners of these vehicles must complete and sign Form J “Amended” Motor Carrier Act Confirmation and Undertaking 
included in PRO VI-B-6.  This form must be updated annually.   
Under Form J Amended one of the stipulations states that the driver is not less than 19 years of age and does not have the status of a newly licensed driver under the Motor Vehicle 
Act.  This policy states that no student shall drive fellow student(s) to a Co/Extracurricular event that is not hosted by CBHEC/A. 
 
Volunteers in the School ï Policy VI-C-1 and Supporting Procedures, PRO VI-C-1 
¶ Not providing transportation 

o Volunteer application form (annually) 
o Abuse register check  
o Vulnerable sector check 
o Confidentiality agreement (annually) 

 
 
Volunteers in the School (anyone providing transportation for co/extracurricular events would fall under this category) 
All volunteers require, as stated in Student Travel Policy IV-B-6: 
¶ Copies of the following to be filed at CBHEC/A Office 

o Volunteer application form (annually) 
o Criminal Records Check, including Vulnerable Sector Check 
o Abuse Register Check 
o Confidentiality agreement (annually) 
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o Driver’s License 
o Vehicle Registration 
o Proof of Insurance 
o Teacher/Chaperone Consent Form (annually) 
o Form J “Amended” (annually) 

 

**All of the above must be on file prior to any involvement with co/extracurricular events.** 
 
 
 
 
 
Provincial Homework Policy 

https://www.ednet.ns.ca/docs/homeworkpolicy.pdf 
 
 
ASSIGNMENTS 
Students are expected to complete, within the designated time allotment, assignments given to them by their subject teachers. 

 
EXAMINATIONS 
Final formal examinations shall be administrated in grades 9 - 12 subjects. 
 
Examination Policy 
 
1. Students must write their exams as scheduled unless: 

a) prior arrangements have been made and approved by the principal 
b) official medical or legal documentation has been provided to support a valid reason for not being able to write 

2. Once the bell rings, there is absolutely no talking. 
3. Students must begin their exam at the scheduled time. 
4. Only materials which will be used for writing the exam should be taken to the classroom.  
5. Students must stay in the exam room for a minimum of two hours. 
6.       Absolute silence must be maintained for the entire time allotted for an exam. 
7. Any cheating on examinations will result in the offenders receiving “0" on that examination. 
8. In the case of final exams, all books must be returned to teachers before marks are given out and before the commencement of the exam. 
 
*This includes courses offered by the Strait Regional School Board through NSVS* 
 
MAKE-UP TESTS 
There will be no scheduled make up tests. Individual teachers will direct any test(s) which legitimately need to be written. 
 
Parents have a responsibility to call in or send a note to inform the school as to why their child is missing the test. Students must make arrangements with the teacher the day they 
return to school for the test to be made up. 
 
GRADUATION REQUIREMENTS 
Credits to Graduate 
Students must take and pass the following compulsory credits (from Grades 10, 11 and 12) to be eligible for graduation: 

 
1) 3 English Language Arts credits: one from each grade level, and for students in French Immersion also 3 French Language Arts, one at each grade level.   
 

https://www.ednet.ns.ca/docs/homeworkpolicy.pdf
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2) 1 Fine Arts credit: Visual Arts, Drama, Dance, Theatre Arts or Music 
 
3) 2 Mathematics courses from two different grade levels from Mathematics 10-12, Math Foundations 10-12, Math Essentials 10-11 (Math for the Workplace 12 and Mathematics 

10 Plus cannot fill this requirement. 
 
4) 2 Science credits from Science 10; Biology 11-12, Chemistry 11-12, Physics 11-12, or Oceans 11 
 
5) 2 other credits from Mathematics, Science, or Technology 
 
6) 1 credit from Physical Education 10, 12, or Fitness Leadership 11. 
 
7) 1 credit in Canadian History 11 
 
8) 1 credit from Global Geography 12 or Global History 12 
 
No more than 7 credits may be from grade 10 courses and a minimum of 5 credits must be from grade 12 courses. 
 
GRADUATION FEE 
For Grade 12 students a $120.00 graduation fee is due by March 31 which includes such things as grad photo sitting fee, grad group photo, prom ticket, decorations, grad activities, 
upkeep of grad gowns and stoles, grad memento, grad cap, invitations, and programs. 
 
COURSE CHANGES 
Students who need changes made to their timetable must get permission from the Guidance Office or Administration to have changes initiated. 
 
Requests for course changes must be made by the end of the fourth school day of the first cycle of each semester. 
 
 
RANKING AND AVERAGING 
Determination of class standing at graduation is based on marks received in Grade 12 and in accordance with the Ranking and Averaging Policy of the Strait Regional School Board. 
 
 
COMPUTER USE POLICY 
Student Responsibility: 
 

o responsibly follow this policy as part of curriculum learning activities 

o use Networks in accordance with the provincial School Code of Conduct policy 

o follow the school’s established guidelines for going on-line  

o comply with copyrighted works and respect their own and others’ intellectual property  

o maintain appropriate teaching and learning relationships with teachers, students and others who use the Network 

o not access, manipulate, alter or attempt to damage, disable or destroy technological equipment, computer files residing on the local server, data disks, hard drive, or any 

accessible network service 

o report immediately to the teacher or other authority any inappropriate content or communication that makes the student feel uncomfortable and report immediately to the 

teacher or other authority attempts by an unauthorized/inappropriate person or someone unknown to the student to arrange a meeting with the student 
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Consequences of Unacceptable Use 
 
Student 
A student who violates the provincial or school board Network Access and Use Policy is subject to appropriate disciplinary action, in accordance with the applicable disciplinary 
procedures and provisions of provincial, regional and school-based student discipline policies and the provincial School Code of Conduct policy.   
 
As a result of such violations, students: 

o may lose access to networks; 

o  and their parents/guardians will be held responsible for any unauthorized financial transactions undertaken through the school network services; 

o  and their parents/guardians will be held responsible for the costs resulting from wilful damage to computer hardware and related resources. 

When appropriate, law enforcement agencies may be involved 
 
 
 
 
 
EXTRACURRICULAR ACTIVITIES POLICY 
 
We, the staff of Cape Breton Highlands Education Centre/Academy, support the statement of the Strait Regional School Board with respect to extracurricular activities. It is as follows: 
 
The Strait Regional School Board believes that extra-curricular and co-curricular activities are not separate undertakings but rather extensions of good, educational programs.  Such 
activities help students develop leadership qualities through their involvement: learning to set goals, organize activities, and coordinate group efforts as they put their plan into action.  
Through the participation in activities programsò students learn self-discipline, develop self-confidence and acquire a solid understanding of the importance of cooperation and team 
work in attaining goals.  Furthermore, it is a known fact that students who participate in activities programsò tend to have higher grades, better attendance records, fewer discipline 
problems and are less likely to drop out than students who are not involved.  Therefore, the Strait Regional School Board strongly encourages students to be involved in activities 
programsò and supports its schools in their efforts to develop well rounded and age-appropriate programs for their students.ò 
 
Extracurricular Program 
As educators, we strive to develop the student into a functioning member of society on a variety of levels and in a comprehensive manner.  To this end, our school provides curricular 
and extra-curricular opportunities in settings designed to foster achievement and respect for individual goals and differences. It should be kept in mind, however, that students who 
participate in extracurricular activities need to be good role models for their school and must demonstrate responsibility, good sportsmanship, and commitment to their academics in 
order to participate. 
 
Activities should be voluntarily shared among staff, keeping in mind a fair distribution of time and facilities while providing a safe and well supervised environment.  Parents and 
community volunteers are encouraged to be involved by assisting in coaching, serving as advisors and/or supervisors, attending events, and supporting the decisions of their children’s 
school.  When community volunteers are to be involved, the principal, according to the SRSB’s policy on Volunteers in the School is responsible for approving the utilization of 
volunteers within a school.  Furthermore, the Strait Regional School Board requests a vulnerable sector check, a child abuse register check, completion of a volunteer application 
form and confidentiality agreement.  Volunteers shall, at all times, be under the direction of an employee designated by the principal. Programs or activities initiated by volunteers 
must have the express approval of the staff member to which the volunteer is assigned by the principal.  At Cape Breton Highlands Education Centre/Academy, there will be a staff 
member assigned to each extracurricular activity.  Finally, volunteers involved in athletic activities governed by the Nova Scotia School Athletic Federation shall be governed by 
NSSAF rules regarding behavior.  
 
Student Eligibility 
Student participants represent the school within our community, the Strait Region, and in other communities throughout Nova Scotia and Atlantic Canada.  Therefore, it is crucial that 
all students involved in school-sponsored activities be worthy ambassadors of our school. As ambassadors of Cape Breton Highlands Education Centre/Academy, students are 
reminded that whether at home or away, they are expected to act according to the expectations of the school, the Strait Regional School Board and/or the Nova Scotia School Athletic 
Federation. 
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Parents, coaches, managers, and teachers who travel with students act in place of parents (loco parentis) and therefore have authority over them.   
Signed parental permission must be obtained prior to taking an extracurricular trip. 
 
 
SCHOOL DANCES 
 
Dances will be scheduled as approved by the student council in consultation with the administration.  These dances are supervised by teachers, parents, and/or Community Volunteer 
Groups.    
 
For any school dance at Cape Breton Highlands Education Centre/Academy students from other schools must be signed prior to the dance, and cannot sign a guest in after the 
deadline has passed.  All sign-ins must be approved by school administration. 
 
Sign-in responsibilities 
ü Student must meet signed-in guest at door in order to be allowed to enter dance 
ü The Cape Breton Highlands student must accept responsibility for his/her guest 
ü All school rules and policies must be adhered to 
ü “NO ALCOHOL/NO DRUGSò 
 
 
 
The following rules apply to all dances: 
 
Any student coming to the dance or on the school grounds under the influence or in possession of alcohol or drugs will result in: 
 

I. suspension 

 
THERE WILL BE NO EXCEPTIONS MADE TO THIS RULE. 
 
ADDITIONAL SCHOOL DANCE REGULATIONS 
 
ü Coats will be left at the designated coat check. 
ü Handbags and backpacks may be searched, and must be left at the designated coat check. 
ü Doors close 1 hour after start time of dance. 
ü After entering the dance, the only reason for going outside is if the individual is leaving for the evening.
 


